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IMPORTANT MESSAGE – READ CAREFULLY 

This is the Information Packet for the affordable units in the Project, 

The Project Information Packet (considered a part of the Application Packet) contains important and 

general information, such as HHFDC’s requirements for purchasing an affordable unit and an overview of 

the Proect; the Project Description; Commonly Used Terms, such as “Eligible Purchaser” and “ Income”; and 

copies of supplemental forms, if required, such as the Adult Household Member Acknowledgement  and 

Verification of Employment forms.  It is recommended you read through the information carefully to 

understand and determine if you meet HHFDC’s requirements to purchase and also to ensure submitting a 

“Complete Application Packet1” to the Exclusive Project Broker (hereinafter, the “Broker” or “Sales Team”) 

as named below. 

To become an Eligible Purchaser, interested persons must be determined by the HHFDC to be an applicant 

who (1) is a “First-Time Homebuyer” or a “Qualified Resident”, and who demonstrates a need for affordable 

housing and (2) who meets all eligibility, asset and income requirements.  

Submit a “Complete Application Packet” by ELECTRONIC UPLOAD or IN-PERSON, by 

appointment, to the Exclusive Project Broker named below.  

 
1 Refer to the Appendix 1 of the Information Packet for definitions/explanations of commonly used terms used by 

HHFDC in accordance with the affordable for sale program. 

PRIVATE - PUBLIC PARTNERSHIP 
The Hawaii Housing Finance and Development Corporation has approved 
2599 KAPIOLANI OWNER, L.P., (BLACKSAND CAPITAL & KOBAYASHI GROUP, LLC) 
as an Eligible Developer (the “Developer”) to construct and sell the units in the Kuilei 
Place, A For Sale Housing Project, (the “Project”).  The Project is comprised of 1,005 
(603 affordable and 402 market priced) units.  The affordable units are the subject of this 
Information Packet and include HHFDC’s use, sale and transfer requirements in 
accordance with Chapter 201H, Hawaii Revised Statutes (HRS), related Hawaii 
Administrative Rules (HAR) and current HHFDC policies (the, “Requirements”). 

COMPASS HAWAII, LLC (RB-23206) 
Presentations are Available Daily by Appointment Only

Contact a Project Sales Team Agent
Email: live@kuileiplace.com | Call: (808) 751-2599

kuileiplace.com 



A Special Message from 
 Governor Josh Green, M.D. 

Presented to  
The Potential Residents of 

Kuilei Place 
February 10, 2023 

On behalf of the people of Hawaiʻi we send our greetings of aloha and best wishes to you and hope 
your dream of becoming a homeowner will soon become a reality. 

This project is a State-assisted, affordable housing development facilitated by the Hawaiʻi Housing 
Finance and Development Corporation (HHFDC). 

Public-private partnerships are a key component as we seek to increase housing opportunities 
across our State, and we will continue to form these partnerships as part of our commitment to 
building more homes that our hard-working low and moderate-income families can afford. We 
will accomplish this goal by continuing to leverage State resources to attract more private 
investment in affordable housing development in Hawaiʻi. 

Congratulations for considering this opportunity to own your own home. 

With warmest regards, 

Josh Green, M.D. 
Governor, State of Hawaiʻi 
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OVERVIEW OF 
HHFDC’S AFFORDABLE SALES  PROGRAM REQUIREMENTS (“Program”) 

FOR THE KUILEI PLACE PROJECT 
 
 

PART 1 – REQUIREMENTS TO PURCHASE 
 
A. IMPORTANT.  READ CAREFULLY. 

 
A.1 Persons interested in purchasing a unit (“Applicant*”) under the Program must, 

• be a “First-Time Homebuyer”1, or Qualified Resident1;  

• have Total Household Income1 that does not exceed the project income limits 
according to Total Household Size1, as determined by the HHFDC;  

• have assets for initial deposit and down payment, as verified by a project loan 
officer; 

• have sufficient gross income to qualify for a loan to finance the purchase, as 
evidenced by a prequalification letter from a project lender;  

• demonstrate a need for affordable housing; and 

• fill-out and submit a Complete Application Packet1, for HHFDC review and 
confirmation of meeting the foregoing requirements, (“Eligibility Requirements”). 

A.2 Persons expecting to be on title of the unit with the applicant (“Co-Applicant1”) must 
meet the Eligibility Requirements. 

A.3 The HHFDC, in its sole and absolute discretion, will determine if the applicant meets 
the Eligibility Requirements following review of the applicant’s completed 
application2 packet submitted to the project sales team agent.   

A.4 HHFDC notice of determination will be made in writing, and sent by email thru the 
Project Sales Team Agent, after all the applications received by the initial deadline 
date (April 16, 2023 at 5:00 p.m.), are reviewed. 

 
* An “Applicant” includes the applicant’s spouse and all co-applicants, if applicable.  
1 Refer to Appendix 1 for definitions of Commonly Used Terms used herein. 
2 The applicant and any household member found to have willfully submitted false information, made 
misstatements, or withheld important information shall be deemed to be ineligible for the project and 
disqualified from future HHFDC projects, provided that the HHFDC shall not waive its right to pursue any other 
recourse provided by law.  
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B. ELIGIBILITY REQUIREMENTS 
 

B.1 A “First-Time Homebuyer”, is a person who: 
 

is a qualified resident1 who has not owned any unit anywhere for a period of one-year 
prior to the date of application for a lower cost housing unit. 

 
B.2 A Qualified Resident, is a person who: 

a. is a citizen of the United States or a resident alien; 

b. is at least eighteen years of age; 

c. is a legal resident of the State of Hawaii, who now physically resides in the State of 
Hawaii and shall physically reside in the unit purchased; 

d. does not own, either by the person’s self, person’s spouse, household member or 
together with a spouse (unless separated and living apart under decree from a court 
of competent jurisdiction) or household member: (1) a majority interest in fee simple 
and/or leasehold lands suitable for dwelling purposes; or (2) a majority interest in 
land under any trust agreement or other fiduciary arrangement in which another 
person holds legal title to such land – anywhere in the world; and 

e. has sufficient gross income to qualify for the loan to finance the purchase. 

B.3 Total household income.  All persons 18-years and older living or intending to live in the 
unit with the applicant must disclose income received from all sources listed on the 
household income worksheet found in the Project application packet. Refer to the 
Appendix 1 herein for the household income limits according to household size.   
 

B.4 Total household size.  All persons living, or intending to live in the unit with applicant 
must be included as a household member or co-applicant.  An applicant’s spouse that 
does not meet the eligibility requirements will be counted toward the total household 
size, but cannot be a purchaser.   
 

B.5 Prequalification letter.  Income is required to qualify for the loan to purchase a unit. 
Inquire with a project loan officer for the minimum income required to purchase a unit. 
 
• Assets for initial deposit and down payment is also required. 
• Financial assistance to purchase, such as a Co-Signor, (1%) Co-Mortgagor and/or 

Gift funds (limited to 35% of the selected purchase price), is acceptable.  
• An applicant intended to purchase a unit with cash does not require assistance of 

the Program to become a homeowner and will be deemed ineligible to purchase in 
the Project. 

• All income and financial assistance must be verified by the selected project loan 
officer and included on the prequalification letter.  Refer to the Project Lender Pre-
Qualification Checklist for verification documents required of the lender. 

 
B.6 Demonstrating a need for affordable housing means the HHFDC will review the 

applicant’s information and documentation in consideration of the following.   
 

a. Household income according to household size.  A person’s “Total Household 
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Income”1 must not exceed the Project income limits based on  the person’s total 
household size.  Refer to the Appendix 1. 

b. Whether or not the present housing is below standard

c. Whether or not the applicant’s need for housing has arisen due to displacement by
governmental action; and

d. Other pertinent factors, including but not limited to the following.

1) Previous purchase/ownership and sale of a home developed or sponsored
by a government agency, such as the Hawaii Community Development
Authority (HCDA), Hawaii Housing Authority, Housing Finance and
Development Corporation, Hawaii Housing Finance and Development
Corporation or any County under HRS Chapters 359G, 201E, 201G or 201H;
except however, that HHFDC may, on an individual basis, allow a person
who had previously  purchased a government developed or sponsored home
to reapply under certain circumstances. Refer to the Application Packet.

2) Applicant has not entered into a binding agreement to purchase an
affordable unit developed under the HHFDC or other government sponsored
affordable housing program (i.e. HCDA, County Agency).

3) Applicant is approved to purchase a government sponsored affordable unit in
another project and will not enter into an agreement to purchase the other
affordable unit within (7) months of  applying to this Program.

e. Compliance with the Eligibility Requirements and overall mission of the agency and
intent of the Program.

B.7  The following are a few examples of not having a need for affordable housing.

a. Property Ownership. Applicant and/or any household member, currently owns real
property and occupies said real property as their principal residence; applicant
divests interest in the real property during the application period (cause for automatic
disqualification from the project and future HHFDC projects); applicant’s real estate
assets exceed the cost of the lowest priced unit in the affordable housing project
based on applicant’s household and income size.

b. Income. Applicant does not have income or is financially dependent on someone
other than self; Applicant’s total household income according to total household size
exceeds the household income limit for the project.

c. Prior purchase in a government sponsored project. Applicant, spouse, co-applicant,
co-applicant spouse and/or other household member previously purchased and sold
a home developed or sponsored by a government agency (state, county, federal)
and the sponsoring agency did not repurchase the unit.

d. Applicant has entered into a binding agreement to purchase an affordable unit
developed under the HHFDC or another government sponsored affordable housing
program (i.e. HCDA, County agency).
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e. Applicant will enter into an agreement/contract to purchase another government
sponsored affordable unit within (7) months of applying to this Program.

B.8 Eligible Purchaser Requirements.
Persons who are deemed to meet HHFDC’s Eligibility Requirements as evidenced by 
submission of a complete application packet, shall be approved by HHFDC as an 
Eligible Purchaser1. 

a. Eligible Purchasers must (1) maintain the eligibility requirements from date of
HHFDC’s approval letter through the close of the purchase contract; and (2) notify
the HHFDC of status changes to the identity of the eligible purchaser and
property ownership.  "Identity" means the eligible purchaser(s), stated on the
HHFDC's approved application receipt, not the marital status.  Status changes and
property ownership may be cause for a full recertification including current income
according to the total household size, as determined solely by the HHFDC.

1) The applicant is required to sign an affidavit confirming continued eligibility
(Eligibility Requirement Affidavit) as part of the purchase contract and closing
process.

2) HHFDC reserves the right to request the applicant update the application if
the eligible purchaser did not select a unit; if the purchase has not closed, as
required and/or when required by the HHFDC in its sole discretion.  Refusal
to provide an updated application is cause for determination of ineligibility.

b. Only Eligible Purchasers can hold title to the property. Persons expecting to be on
title to the property must be approved by HHFDC as an Eligible Purchaser.

c. Applicant must notify HHFDC in writing through the Sales Team, of ANY changes to
the submitted application, such as contact information, household size, marital status,
etc.

1) Any requested changes received during the initial public offering period will be
processed after the public drawing event is completed.

2) Failure to timely notify the Sales Team Agent or HHFDC of the changes affecting
the applicant/buyer’s eligibility at any time during the qualification or purchase
process may result in HHFDC’s determination of ineligibility to purchase.

3) The applicant/buyer is responsible for any incurred costs resulting from HHFDC’s
determination of ineligibility.

C. APPLICATION FORM REQUIREMENTS

C.1 Persons interested in purchasing a unit in this Project must provide sufficient
information and documentation in a form acceptable to the HHFDC, to verify the 
applicant’s household income and size; financial ability; and need for affordable 
housing, as evidenced by a complete application form.  Refer to the Application Packet 
for instructions and requirements. 
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C.2 Information listed on the application form will be entered into a project database 
monitored by HHFDC for tracking and reporting purposes. 

 IMPORTANT. Persons found to make any false statements knowingly in connection with
HHFDC’s application shall constitute perjury and is a crime punishable under 
the provisions of the Hawaii Penal Code; and is cause for automatic 
disqualification from purchasing in the Program and future HHFDC projects, 
including owner occupant market units within the same project. HHFDC will 
take necessary steps under the law to insure the integrity of the Program.

D. HHFDC APPLICATION REVIEW REQUIREMENTS

D.1 All applications received prior to the Application Deadline date will be reviewed by

the HHFDC before starting the process described in Part 2 below. 

D.2 NOTICE OF ELIGIBILITY APPROVAL or DISAPPROVAL

a. The applicant will be notified in writing by HHFDC, of their application status prior to 
proceeding with the process described in Part 2 below. Refer to the Application 
Packet for the application deadline date.

b. If approved, the applicant will be deemed an eligible purchaser and will be provided 
with detailed information of the next step process described in Part 2 below.

1) Advance information of the next steps listed in Part 2 will not be available or 
provided until HHFDC has completed the review and determination of all applications 
received before the application deadline date.

2) To avoid delay with receiving your information, keep your address current.  The 
applicant shall be responsible for providing and maintaining current mailing 
address with the Sales Team Agent.

c. If disapproved, the applicant will be deemed ineligible to purchase.  HHFDC will 
provide the reasons for disapproval.

1) If applicant disagrees with HHFDC’s determination of ineligibility, applicant may 
submit a written request for reconsideration within ten (10) days of the date of 
HHFDC's written notice and must include supporting documentation to support its 
position of eligibility.

2) If a response is not received within the specified time, HHFDC's determination 
shall be final.

3) HHFDC requires a minimum of (14) days to review applicant’s appeal.
4) If reconsideration is approved, applicant will be placed at the end of the initial Eligible 

Purchaser list.

d. Incomplete Applications. Applications determined by the HHFDC to bei ncomplete 
shall automatically be deemed ineligible.
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e. Circumvention of HHFDC Program Rules. The applicant and/or any of the

household members determined to have circumvented HHFDC’s Program rules 
shall be automatically disqualified from participating in the Program and 
future HHFDC projects.

PART 2 –PROCESS FOR UNIT SELECTION 
 This part only applies to applications received prior to the Application Deadline.

A. PRIORITY GROUP

A.1 Based on HHFDC’s review of the submitted, completed application packet and
supporting documents, HHFDC, in its sole discretion, will assign the Eligible Purchaser 
to a priority group established for the project. 

A.2 Any discrepancies brought to the attention of the HHFDC by the applicant, will be
reviewed after the lottery. 

A.3 If applicable, changes to applicant’s assigned priority group shall be determined in
HHFDC’s sole and absolute discretion, upon receipt of additional supporting 
documents, as may be requested. 

B. PUBLIC DRAWING

B.1 A public drawing (“lottery”) is required for all HHFDC sponsored affordable sales
developments.  Further details of the step-by-step process will be provided by HHFDC 
to Eligible Purchasers with the (application) approval letter. 

C. UNIT SELECTION REQUIREMENTS
C.1 Developer, through its Broker, will notify all Eligible Purchasers of their Property

Selection Number (PSN). Requirements for unit selection will be provided at a later 
date.  The PSN determines unit selection order. Details of how the  PSN is determined 
will be provided by HHFDC to Eligible Purchasers with the (application) approval letter. 

D. PURCHASE CONTRACT SIGNING REQUIREMENTS
D.1 Developer, through its Broker, will notify Eligible Purchasers of the contract signing

event (date, time, location, process) and requirements to sign the sales contract, such 
as a mortgage pre-approval letter, unit selection preference worksheet and initial deposit 
payment. 

PART 3 – CLOSING PROCESS 

A. PRE-CLOSING REQUIREMENTS

Prior to closing, Buyer will be notified by Developer/Broker, in writing, of the closing
process and the anticipated closing date.

Lorna Kometani
Cross-Out

Lorna Kometani
Cross-Out

Lorna Kometani
Typewritten Text
Not applicable.

Lorna Kometani
Typewritten Text
Not applicable.
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A.1 Homeownership Counseling Class. 

a. HHFDC requires the buyer complete a homeownership counseling and 
training program provided by a U.S. Department of Housing and Urban 
Development (HUD) approved housing counseling agency, regardless, if 
buyer has already taken a similar class.  

b. The purpose for the homeownership counseling and training program is to 
provide the buyer with tools and resources to handle economic problems, and 
understand, accept and prepare for the inherent responsibilities associated 
with homeownership. 

c. The buyer must submit a certificate of completion from the designated HUD-
approved housing counseling agency as evidence of completing such requirement 
in order to close the purchase.  

d. Failure to timely complete the class or provide a completion certificate 
may result in closing delays, additional fees due to the delays, and/or 
HHFDC cancellation of the buyer’s purchase agreement. 

 
A.2 Eligibility Update.  

 
a. If required by the HHFDC, the buyer must re-certify eligibility requirements to 

purchase the selected unit by completing and submitting an updated application 
to the Sales Team Agent.  Buyer will be notified of this requirement in writing. 
 

b. Failure to timely complete the recertification may result in closing delays, 
additional fees due to the delays, and/or HHFDC cancellation of the 
buyer’s eligibility to purchase. 

 
B. CLOSE OF SALE / RECORDED TRANSFER OF OWNERSHIP 

 
B.1 Upon closing, escrow will provide buyer with a copy of buyer’s final settlement or closing 

statement (itemized costs of the transaction) and a fully-executed copy of the recorded 
property deed document.  

 
B.2 The Sales Team Agent will coordinate transfer of the unit keys for owner to schedule 

move-in with the property management company. 
 

B.3 Buyer is encouraged to retain copies of all sales and closing documents, such 
as the closing statement for tax purposes, if applicable; and the recorded deed 
for files, future reference and compliance with the HHFDC Program and other 
provisions which may still be applicable after final close of the purchase. 

* * * * * * * 
 

For questions or clarification of any information provided in this Information Packet 
or in the Application Packet, contact the Sales Team Agent as noted on the Exclusive 

Project Broker Profile located in this Information Packet. 



Sales Team 

Ben Puccetti 
ben.puccetti@kuileiplace.com 

808-551-1188

RS-80743 (RA)

Bonnie Ishii Coen 
bonnie.coen@kuileiplace.com 

808-349-8544
RB-16972 (R)

Casey Yoo 
casey.yoo@kuileiplace.com 

808-222-8910

RS-72380 (RA)

Christina Davis 
christina.davis@kuileiplace.com 

808-341-3653

RS-77807 (RA)

Christopher Tasaka 
chris.tasaka@kuileiplace.com 

808-391-9790
RS-77284 (RA)

Daniel Hom 
daniel.hom@kuileiplace.com 

808-345-8267

RS-76543 (RA)

Daniel Nakamura 
daniel.nakamura@kuileiplace.com 

808-226-7898

RS-73584 (RA)

Jennifer Ishii 
jennifer.ishii@kuileiplace.com 

808-722-2341

RS-72705 (RA)

Kendra Okihiro 
kendra.okihiro@kuileiplace.com 

808-258-5950

RB-21427 (R)

llkawewehi
Text Box
8



Melvin Leon Guerrero 
Sales Manager

melvin.leonguerrero@kuileiplace.com 

808-286-8005

RB-21994 (R)

Tom Presler 
tom.presler@kuileiplace.com 

808-222-4054

RB-20702 (R)

Tomoka Kajihiro 
tomoka.kajihiro@kuileiplace.com 

808.216.6652 

RS-70404 (RA) 

Management & Administration Team 

Crystal Montrone 
Project Sales Administrator 

crystal.montrone@kuileiplace.com

808-551-9749

RS-78335 (RA) 
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1-Bedroom 1-Bedroom 2-Bedroom 2-Bedroom 3-Bedroom 3-Bedroom

5% Down 5% Down 5% Down 5% Down 5% Down 5% Down
Purchase Price $371,800 $557,800 $523,100 $732,300 $695,900 $813,300
Loan Amount $353,210 $529,910 $496,945 $695,685 $661,105 $772,635
Loan to Value ratio 95.00% 95.00% 95.00% 95.00% 95.00% 95.00%

Interest Rate 5.25% 5.25% 5.25% 5.25% 5.25% 5.25%
Points 1.0% 1.0% 1.0% 1.0% 1.0% 1.0%
APR 5.638% 5.619% 5.621% 5.609% 5.611% 5.606%

Down Payment $18,590 $27,890 $26,155 $36,615 $34,795 $40,665
Loan Points $3,532 $5,299 $4,969 $6,957 $6,611 $7,726
Estimated Closing Costs * $3,687 $4,469 $4,299 $5,081 $4,943 $5,406
Estimated Prepaid Items  ** $2,843 $3,943 $3,989 $5,073 $5,253 $5,760

Total Estimated Cash Needed: $28,652 $41,601 $39,413 $53,726 $51,602 $59,557

Principal & Interest $1,950 $2,926 $2,744 $3,842 $3,651 $4,267
Maintenance Fees $333 $411 $477 $517 $629 $629
HO-6 Insurance $20 $25 $25 $30 $30 $30
Estimated Property Taxes $108 $163 $153 $214 $203 $237
Estimated Mortgage Insurance $91 $137 $128 $180 $171 $200

Estimated Total Monthly Payments $2,503 $3,662 $3,527 $4,782 $4,683 $5,362

Gift funds of 35%* $130,130 $195,230 $183,085 $256,305 $243,565 $284,655

loan qualifications based on the program's underwriting guidelines.  Other processing fees such as appraisal fees, credit reports, escrow, etc., are applicable. Offer 
of credit subject to application and credit approval. Certain restrictions may apply

Maxmium allowable Gift Funds*

Financing Worksheet
Affordable Units

30-Year Fixed

Estimated Closing Costs:

Estimated Monthly Payment Details:

Kuilei Place

All figures are given as approximations to illustrate examples and are not meant to reflect what would happen with specific customers.  All rates and points shown 

*As stated in HAR §15-308-22, "Gift funds to assist in the down payment for purchase of the dwelling unit shall not exceed thirty-five per cent of the
purchase price and must be received from a relative as defined according to Fannie Mae or Freddie Mac guidelines, as may be amended, in United States currency"

Finance Options Presented By:

are hypothetical for owner-occupant loans based on a loan term of 30 years, unless otherwise stated, and are subject to change or cancellation without notice and subject to 
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MKT-2200 (1/23)

HOME LOANS FROM AMERICAN SAVINGS BANK
Contact us today for more information on financing your dream home at 

(808) 593-1226  |  asbhawaii.com

Brian Ako
NMLS #1083184
(808) 741-5130

bako@asbhawaii.com

Carolyn Johiro
NMLS #477461

(808) 348-4913
cjohiro@asbhawaii.com

Debbie Goto
NMLS #477346

(808) 551-0163
dgoto@asbhawaii.com

Alan Magno
NMLS #477326

(808) 425-2974
amagno@asbhawaii.com

Derek Cheng
NMLS #477492

(808) 348-4919
dcheng@asbhawaii.com

Cantonese/Mandarin Speaking

Manny August
NMLS #662118

(808) 927-4512
maugust@asbhawaii.com

Kiyomi “Kiki” Kise
NMLS #1444868
(808) 425-2310

kkise@asbhawaii.com
Japanese Speaking

Ryan Amemiya
NMLS #646590

(808) 681-9487
ramemiya@asbhawaii.com

Stefan Kant, Jr.
NMLS #1191266
(808) 295-7924

skant@asbhawaii.com
Bulgarian Speaking

Paul Santos
NMLS #477347

(808) 927-9548
psantos@asbhawaii.com

Swee Wah
NMLS #477489

(808) 348-4917
swah@asbhawaii.com

Cantonese/Mandarin Speaking

Alex Truong
NMLS #1325920
(808) 428-6248

atruong@asbhawaii.com
Vietnamese Speaking

Kristen Pacpaco
NMLS #477475

(808) 291-8577
kpacpaco@asbhawaii.com

Misha Myung Pak
NMLS #477324

(808) 979-4581
mpak@asbhawaii.com

Korean Speaking

Glenn Tarumoto
NMLS #685427

(808) 226-7888
gtarumoto@asbhawaii.com

Alan Miyasaki
NMLS #609921

(808) 354-9220
amiyasaki@asbhawaii.com

Japanese Speaking

Bryce Tani
NMLS #477420

(808) 927-9545
btani@asbhawaii.com

Reyn Sugai
NMLS #1636384
(808) 979-6641

rsugai@asbhawaii.com

Edina Galla
NMLS #374225

 (808) 927-1902 
egalla@asbhawaii.com

Richard Yamashiro
NMLS #557140

(808) 741-5591
ryamashiro@asbhawaii.com

The Experts You Need to
Start Living Your Dream.

Start with an American Savings Bank pre-qualification.

We offer a variety of mortgage loan options to help meet your needs.

Paul Hirano
NMLS #477465

(808) 284-5347
phirano@asbhawaii.com
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For more information, call one of our Loan Officers.

† �#1 Residential Lender ranking is for total number of residential loans and total dollars made by a lender in the State of Hawaii in 2022. Information compiled by 
Title Guaranty derived from Hawaii Bureau of Conveyances tax data recorded information for 2022. Information is deemed reliable but not guaranteed.

   Equal Housing Lender   Member FDIC   ©2023 Bank of Hawaii dba Bank of Hawai‘i     

Let our mortgage team help you make memories in your very own home.

 (REV. 2/2023)

Finance your home at  
Kuilei Place with Bank of Hawai‘i

Residential Lending 
Administration

Corey Shimabuku
VP and Executive 

Loan Officer
NMLS ID# 609934

Phone: 808-694-7458
Cell: 808-271-3134

Kevin Morris
AVP and Senior  

Loan Officer
NMLS ID# 1336697

Phone: 808-694-8503
Cell: 808-294-2981

Jack Smyth
VP and Executive 

Loan Officer
NMLS ID# 609936

Phone: 808-694-8957
Cell: 808-265-2287

Michael Manago
Officer and Senior

Loan Officer
NMLS ID# 617729

Phone: 808-694-8533
Cell: 808-347-5668

Destenie Turner 
AVP and Executive

Loan Officer
NMLS ID# 787146

Phone: 808-694-8561
Cell: 808-294-0332

Jennifer  
Gross Gershman

VP and Executive  
Loan Officer

NMLS ID# 725064
Phone: 808-694-4888

Cell: 808-291-7270

Charles Roberts
VP and Retail

Channel Manager
NMLS ID# 667774

Phone: 808-694-8855

Brenda Gross Mitchell
VP and Senior 

Executive Loan Officer
NMLS ID# 609920

Phone: 808-694-7454
Cell: 808-286-2656

Kai Yamamoto
VP and Executive

Loan Officer
NMLS ID# 609940

Phone: 808-694-6092
Cell: 808-265-3142

Dwight Bolosan
AVP and Senior

Loan Officer
NMLS ID# 609905

Phone: 808-694-1432
Cell: 808-292-7285

Desiree Julian
AVP and Executive 

Loan Officer
NMLS ID# 674097

Phone: 808-694-1418
Cell: 808-384-7880

Anthony Le
Officer and Senior

Loan Officer
NMLS ID# 347495

Phone: 808-694-8556
Cell: 808-864-3492

Ala Moana

Downtown

Kahala

Pearlridge West Oahu

Kaleiki Flores
Officer

NMLS ID# 1139901
Phone: 808-694-4716

Lauren Ogasawara
Officer 

NMLS ID# 733324
Phone: 808-694-4716

Fred Ison 
AVP

NMLS ID# 361560
Phone: 808-694-4716

Online Lending Loan Officers

Mimi Hirakawa
Officer and 

Loan Officer 
NMLS ID# 1769075

Phone: 808-694-8540
Cell: 808-348-8210

Derek Suehiro 
NMLS ID# 609938

Phone: 808-694-4716

https://www.boh.com/personal/home-loans/mortgage/loan-officers/destenie-turner
https://www.boh.com/personal/home-loans/mortgage/loan-officers/jennifer-gross-gershman
https://www.boh.com/personal/home-loans/mortgage/loan-officers/corey-shimabuku
https://www.boh.com/personal/home-loans/mortgage/loan-officers/jack-smyth
https://www.boh.com/personal/home-loans/mortgage/loan-officers/michael-manago
https://www.boh.com/personal/home-loans/mortgage/loan-officers/kai-yamamoto
https://www.boh.com/personal/home-loans/mortgage/loan-officers/dwight-bolosan
https://www.boh.com/personal/home-loans/mortgage/loan-officers/desiree-julian
https://www.boh.com/personal/home-loans/mortgage/loan-officers/anthony-le
https://www.boh.com/personal/home-loans/mortgage/loan-officers/brenda-gross-mitchell
llkawewehi
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Let us help  
secure the home  
of your dreams.

Member FDIC

Phone 
808-356-4000 
Toll-Free 
1-800-342-8422
Main Office 
225 Queen Street, 5th Floor 
Honolulu, HI 96813

cpb.bank/mortgage

Central Pacific Bank is pleased to offer buyers of  
Kuilei Place competitive interest rates, extended rate 
lock options on conforming loans, VA loans, USDA loans, 
portfolio loans, and first time homebuyer programs.*

Ask a Mortgage Loan Officer for details!

*Locking the interest rate does not constitute a loan approval and does not guarantee that the borrower will qualify for the loan program that has been locked. This program is subject to change without notice. 
Contact a Mortgage Loan Officer for more details. Each residential mortgage loan requires a credit application and is subject to credit approval. 

Ian Kemsley
VP, Sr. Mortgage 
Loan Officer
808-265-0105
NMLS #315390

Cindy Basioa
AVP, Sr. Mortgage
Loan Officer
808-286-8373
NMLS #379224

Spencer Lee 
VP, Sales Manager
808-729-1919
NMLS #844697

Kenneth Leung
VP, Sales Manager 
808-347-6359
NMLS #362580 

David Lee
Mortgage 
Loan Officer
808-859-4400
NMLS #2424436
 한국어 가능

Paul Tse
Mortgage
Loan Officer
808-208-4465 
NMLS #1046323
说广东话和普通话

Tom Chua
Sr. Mortgage
Loan Officer
808-723-5667
NMLS #996217
说广东话和普通话

Celia Fujikami
AVP, Sr. Mortgage
Loan Officer
808-782-8857
NMLS #315429

Trong Son
VP, Mortgage
Loan Manager
808-222-1854
NMLS #619828
nói tiêng viêt

Linda Miyasaki
AVP, Sr. Mortgage 
Loan Officer
808-295-0836
NMLS #382260

Tommy Nguyen
AVP, Mortgage
Loan Manager
808-381-9890
NMLS #1443345

Craig Nakashima
AVP, Sr. Mortgage
Loan Officer
808-561-5012
NMLS #310799

Annie Pahayahay
Mortgage
Loan Officer
808-389-5468 
NMLS #674837

Rowena A. Cooper 
AVP, Mortgage  
Loan Officer
808-861-2047 
NMLS #477523

Stacey Nishiki
Mortgage
Loan Officer
808-281-0056
NMLS #1661052

Chad Kim
Mortgage
Loan Officer
808-375-7729
NMLS #1745438

Donn Hoshide
VP, Mortgage
Loan Manager
808-256-8232
NMLS #377702

llkawewehi
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Bernadette Kaneshiro
AVP & Sr. Mortgage Loan 

Officer
(808) 532-9883 or

(808) 779-4876
bkaneshiro@fhb.com

NMLS ID #881938

Jeffery Barnard
Mortgage Loan Officer

(808) 525-8990 or 
(808) 829-1401

jbarnard@fhb.com
NMLS ID #1559076

Warren De La Rosa
Mortgage Loan Officer

(808) 532-9850 or 
(808) 457-5624

wdelarosa@fhb.com
NMLS ID #543027

Daniel Costigan
VP and Sales Manager

(808) 532-9851 or 
(808) 371-1565

dcostigan@fhb.com
NMLS ID #370165

Bank can help get you the financing that meets your specific 
needs. 

Speak with any one of our knowledgeable Mortgage Loan Officers 
for more information and let us help make your homeownership 

dreams come true.

Chelsea Omaye-Backman
Mortgage Loan Officer

(808) 525-5150
cfujimori@fhb.com
NMLS ID #1226215

Paulette Suzuki
Private Banking 

VP & Mortgage Loan Officer
(808) 525-7084 or 

(808) 371-4051
psuzuki@fhb.com
NMLS ID #316271

Keven Matsuura
Mortgage Loan Officer

(808) 525-6583 or 
(808) 366-2817

kmatsuura@fhb.com
NMLS ID #639241

Rev. 1/23/23

Nikki Kruse
Mortgage Loan Officer

(808) 525-6584 or 
(808) 979-6861

nkruse@fhb.com
NMLS ID #580465

Yuko Omorai
AVP & Mortgage Loan Officer

(808) 525-8965 or 
(808) 227-7294

yomorai@fhb.com
NMLS ID #1645209
Japanese Speaking

Marisa Watson
Mortgage Loan Officer

(808) 525-5093 or 
(808) 938-6170

mwatson@fhb.com
NMLS ID #1947151
Japanese Speaking
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Guaranteed Rate is your condo expert
We treat each transaction with the care and elite service that has 
resulted in a 97% customer satisfaction rating*. Our in-house services 
and home loan experts allow us to finance all kinds of different  
condo projects.

Extended Lock Option Highlights
•	 Locks available for up to 360 days*

•	 30-year fixed and Adjustable Rate Mortgage (ARM) 
products available

Contact us today to learn more!

97% Customer Satisfaction: Data Source: Guaranteed Rate’s Client Satisfaction Surveys (Averaged 2022)
Applicant subject to credit and underwriting approval. Not all applicants will be approved for financing. Receipt of application does not represent an approval for financing or interest rate guarantee. Restrictions may apply, contact Guaranteed 
Rate for current rates and for more information. 
*No price adjustment. Requires a non-refundable upfront lock fee based on a specific percentage of the loan amount. (20230118-1920621)

   T. Feeley NMLS #316243; HI - HI-316243 | J. Halsey NMLS #223567; HI - HI-223567 | N. Adey NMLS #836894; HI - 836894 | M. Wilson NMLS #1336741; HI - HI-1336741 | K. Lang NMLS #422217; HI - HI-379410 | R. Asato 
NMLS #2096626 ; HI - HI-2096626 | S. Penske NMLS #379410; HI - HI-379410 | K. Laborete NMLS #894546; HI - HI-894546 | B. Nguyen NMLS #1766981 ; HI - HI-1766981 | J. Guedon NMLS #1466415; HI - 1466415 | A. Lim NMLS #674838; HI - HI-674838 
| Guaranteed Rate, Inc.; NMLS #2611; For licensing information visit nmlsconsumeraccess.org

1001 Bishop St., Ste. 1000 
Honolulu, HI 96813

1001 Bishop St., Ste. 1000 
Honolulu, HI 96813

Steven Penske
VP of Mortgage Lending

(808) 375-8422
steven.penske@rate.com

Tana Feeley
SVP of Mortgage Lending

(808) 366-9300
tana.feeley@rate.com

Kriztofer (Kriz) 
Laborete
VP of Mortgage Lending

(808) 650-2159
kriztofer.laborete@rate.com

Jeremy Halsey
VP of Mortgage Lending

(808) 791-9862
jeremy.halsey@rate.com

1001 Bishop St., Ste. 1000 
Honolulu, HI 96813

1001 Bishop St., Ste. 1000 
Honolulu, HI 96813

Bao Nguyen
VP of Mortgage Lending

(808) 657-6924
bao.nguyen@rate.com

Nick Adey
VP of Mortgage Lending

(808) 304-3283
nick.adey@rate.com

Justin Guedon
VP of Mortgage Lending

(808) 379-3941
justin.guedon@rate.com

McKay Wilson
SVP of Mortgage Lending

(808) 650-2158 
McKay.Wilson@rate.com

1001 Bishop St., Ste. 1000 
Honolulu, HI 96813

1001 Bishop St., Ste. 1000 
Honolulu, HI 96813

Angela Lim
VP of Mortgage Lending

(808) 389-9660
angela.lim@rate.com

Kinnie Lang
VP of Mortgage Lending

(808) 457-2213
kinnie.lang@rate.com

1001 Bishop St., Ste. 1000 
Honolulu, HI 96813

1001 Bishop St., Ste. 1000 
Honolulu, HI 96813

1001 Bishop St., Ste. 1000 
Honolulu, HI 96813

1001 Bishop St., Ste. 1000 
Honolulu, HI 96813

Ross Asato
VP of Mortgage Lending

(808) 650-2155
ross.asato@rate.com

1001 Bishop St., Ste. 1000 
Honolulu, HI 96813
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LET US HELP YOU GET INTO THE NEWEST 
KOBAYASHI GROUP PROJECT, KUILEI PLACE.

We’re here to assist you with a variety of loan options  
to get you the loan that fits your needs.

•  Conforming fixed rate and Jumbo Mortgages
•  Long-term rate lock and float down feature
•  Local underwriting and processing MortgageHI.com

NMLS #2366394

Clint Hamabata 
NMLS #477466

(808) 377-0003 
clint@mortgagehi.com

Marshall Lum 
NMLS #378845

(808) 349-6314 
marshall@mortgagehi.com

Zachary Gaynor 
NMLS #378781

(808) 927-8231 
zac@mortgagehi.com

Information in this flyer is for licensed Realtors and professional use only. All mortgage products, rates, terms and conditions are subject to credit and property approval. This is not a commitment to lend 
or extend credit. Additional requirements and restrictions apply. Rates, terms and loan programs subject to change without notice.

Contact one of our loan officers today
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Project Lender Pre-Qualification Checklist 
 
*Note documentation must go to the HHFDC and your lender independently 
of each other.  
 
**Where duplicate paperwork is required, the buyer is responsible for 
providing the necessary copies.  
 
 
Lender Checklist -  copies only 
 
For every borrower on the loan application  
 
 Current pay stubs (1-month history) for all sources of employment including part-time 

work  
 
 2 most recent years of W-2 Forms  

 
 Last 2 years of Federal Personal Income tax returns  

 
 Last 2 years of business returns as applicable  

 
 2 months of consecutive asset statements showing sufficient funds to close and 

reserves as applicable 
 
 Child support, alimony, social security, pension, bonus, VA benefits and all other forms 

of income  
 
 Gift Letter.  Buyer’s gift funds cannot exceed 35% of the purchase price of buyer’s 

preferred unit.  Gift letter from related party assisting buyer(s) with the down-payment 
for the purchase. 

 
 
 



FY 2026  Income Limit Area Urban Honolulu, HI MSA
Median Family Income $133,400.00
FY 2026 Income Limit Category 1-Person 2-Person 3-Person 4-Person 5-Person 6-Person 7-Person 8-Person
Adjustments to family size 0.7 0.8 0.9 1 1.08 1.16 1.24 1.32
Extremely Low Income Limits ($)* 32,350 37,000 41,600 46,200 49,900 53,600 57,540 64,070
Very Low (50%) Income Limits ($) 53,900 61,600 69,300 77,000 83,200 89,350 95,500 101,650
Low (80%) Income Limits ($) 86,250 98,600 110,900 123,200 133,100 142,950 152,800 162,650

100% 107,800 123,200 138,600 154,000 166,350 178,650 191,000 203,300
110% 118,580 135,520 152,460 169,400 182,985 196,515 210,100 223,630
120% 129,360 147,840 166,320 184,800 199,620 214,380 229,200 243,960
130% 140,140 160,160 180,180 200,200 216,255 232,245 248,300 264,290
140% 150,920 172,480 194,040 215,600 232,890 250,110 267,400 284,620

2025 vs 2026 1-Person 2-Person 3-Person 4-Person 5-Person 6-Person 7-Person 8-Person
140% 148,960        170,240     191,520     212,800     229,880     246,960     263,900     280,980     

2026 increased by 1,960            2,240         2,520         2,800         3,010         3,150         3,500         3,640         



KUILEI PLACE, A FOR SALE HOUSING PROJECT Application No.    
 (For Sales Team Use Only 

 
 APPLICANT & 1% CO-MORTGAGOR AFFIDAVIT 

For HHFDC’s Affordable For-Sale Program 
 

Primary Applicant Name:    
 
1% Co-Mortgagor Name(s):     
 
The above-named Applicant1 is applying to purchase a unit in the above, named project in accordance with 
the Hawaii Housing Finance and Development Corporation’s (HHFDC) affordable for-sale housing 
program.   
 
For purposes of qualifying for a mortgage loan to finance the purchase of a dwelling unit, a “qualified 
resident” as defined in section 201H-32, may be assisted by a co-mortgagor, who is a relative, as defined 
by Fannie Mae or Freddie Mac guidelines, as may be amended, who may own other lands in fee simple or 
leasehold suitable for dwelling purposes, whose interest in the dwelling unit to be purchased is limited to no 
more than one percent (1%), and who certifies that as the co-mortgagor does not intend to reside in the 
dwelling unit (the “1% Co-Mortgagor”).  The income and assets of the 1% Co-Mortgagor shall not be 
counted in determining eligibility of the qualified resident. 
 
Applicant requests a 1% Co-Mortgagor to financially pre-qualify for a mortgage loan.  HHFDC 
requires that the Applicant and the 1% Co-Mortgagor comply with the program requirements such as non-
occupancy; limited ownership interest in title to 1% only; and as listed below. 
 
 
State of Hawaii ) 

 )  SS. 
County of ______________  ) 
 

Each of the undersigned Applicant and if applicable, Spouse, Co-Applicant and Co-Applicant 
Spouse and the undersigned 1% Co-Mortgagor, being first duly sworn on oath, deposes and states 
that: 
 

1. I/We, the undersigned Applicant submits this Affidavit in accordance with Applicant’s 
Application to Purchase Real Property under 201H, HRS for purposes of qualifying for a 
mortgage loan to purchase a unit in the above referenced Project, if approved by HHFDC as 
an Eligible Purchaser; 

 
2. The Applicant has requested a 1% Co-Mortgagor to assist with financially qualifying for a 

mortgage loan to purchase a unit in the above referenced project, if approved by the HHFDC 
as an Eligible Purchaser;  

 
3. The Applicant’s selected, project lender acknowledges and affirms Applicant and 1% Co-

Mortgagor’s mutual decision to proceed under this arrangement; 
 

 
 
1 Applicant shall mean the Primary Person applying to purchase a property under Chapter 201H, HRS and if 
applicable, Applicant’s Spouse, Co-Applicant and Co-Applicant Spouse. 



APPLICANT &  
1% CO-MORTGAGOR  
AFFIDAVIT 
Page 2 
 

 

 

4. Applicant and 1% Co-Mortgagor mutually agree that we are entering into this agreement 
on our own accord for Applicant to financially qualify for a mortgage loan to purchase a 
unit in the Project, if approved by the HHFDC as an Eligible Purchaser; 

 
5. As 1% Co-Mortgagor, I/we will only have a 1% interest in the property and will not be 

an occupant or reside in the unit purchased;   
 
6. Applicant and 1% Co-Mortgagor understand that if the 1% Co-Mortgagor’s ownership 

interest in the unit is more than one percent (1%), the HHFDC will have the option to 
repurchase the unit during the 10- year Use, Sale and Transfer Restrictions and if the 
Applicant decides to sell or transfer the interest in the property, Applicant may not 
transfer his/her interest to the 1% Co-Mortgagor; 

 
7. By signing this affidavit, we authorize the State of Hawaii and the HHFDC, by designating 

employees of the HHFDC, to periodically verify compliance with each of the provisions 
herein; 

 
8. I/We make this affidavit in support of being the Applicant of the above referenced property 

and to financially qualify under Chapter 201H, HRS and applicable Hawaii Administrative 
Rules of the HHFDC; 

9. I/We have read, understand and accept the foregoing conditions for the subject Project 
and acknowledge that knowingly making a false statement in this Affidavit shall also be 
cause for HHFDC’s automatic disqualification from this project and future HHFDC 
projects. 

10. I/We understand that the statements made in this Affidavit are made under oath and will 
be relied upon by the HHFDC in its review of the application to purchase. Applicant and 
the 1% Co-Mortgagor shall be subject to misdemeanor criminal charges under Hawaii 
Penal Code, Section 710-1061, HRS, which are punishable by a fine and/or imprisonment 
and forfeiture of the property purchased, for knowingly making a false statement in this 
Affidavit. 

 

APPLICANT(S): 
 
 

Print Applicant's Name  Applicant's Signature  Date 

Print Spouse's Name  Spouse's signature  Date 

Print Co-Applicant Name  Co-Applicant Signature  Date 

Print Co-Applicant Spouse Name  Co-Applicant Spouse Signature  Date 

  



APPLICANT &  
1% CO-MORTGAGOR  
AFFIDAVIT 
Page 3 
 

 

 

 

This _____ - page Applicant & 1% Co-Mortgagor Affidavit  
dated      was subscribed and sworn 
to before me this ______ day of     , 
20   by: 

 
        
                         Signature of Notary Public 
 
Print Name of Notary Public     
Notary Public,    Judicial Circuit, State of   
My commission expires:      
 
 
 

1% CO-MORTGAGOR(S):  
 
Relationship(s) to Applicant:       

 
 

Print Name  Signature  Date 

Print Name  Signature  Date 

 

1% Co-Mortgagor's Address: 
 
    
Tel No. (Res) (Bus) (Other) 

 

This _____ - page Applicant & 1% Co-Mortgagor Affidavit  
dated      was subscribed and sworn 
to before me this ______ day of     , 
20   by: 

 
        
                         Signature of Notary Public 
 
Print Name of Notary Public     
Notary Public,    Judicial Circuit, State of   
My commission expires:      
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KUILEI PLACE, A FOR SALE HOUSING PROJECT Application Number:  ____________________ 
(For Sales Team Use Only) 

 
ACKNOWLEDGEMENT OF 

PRIOR PURCHASE OF AFFORDABLE PROPERTY 
 
Name of Primary Applicant:    
 
Applicant(s) and/or Co-applicant(s) have previously purchased an affordable unit/property sold,  
developed by, or developed in partnership with the Hawaii Housing Finance & Development 
Corporation (“HHFDC”), Housing Finance & Development Corporation (“HFDC”), Housing 
Community Development Corporation of Hawaii (“HCDCH”), Hawaii Housing Authority (“HHA”), 
the Hawaii Community Development Authority (“HCDA”) OR one of the county agencies (Kauai, 
Maui, Molokai, Hawaii), (the, “Government Sponsor”). 
 

Complete the following: 
Project Name:  
Type of Project:  Single Family  Multi-Family 
Developed or Sponsored by:  HHFDC, HCDCH, HFDC, or HHA (“State Housing 

Agency”) 
(Identify Government Sponsor)  County agency – specify: 
   HCDA  
  

(Check one below) 
 
 The property was repurchased by the Government Sponsor or its designated repurchase 
authority, if any. Since then, there has been a significant change in the following. Please explain: 
 
 

  Household size Explain. 
  Place of employment  
  Income  

 

 The sale of the property was due to extreme hardship such as family member’s death, 
divorce, loss of employment or a disability and the property was repurchased by the Government 
Sponsor or its designated repurchase authority, if any. 
 
 The previous spouse retained title to the property and it has been more than one year 
since the final divorce decree was filed. (Attach copy of certified divorce decree and copy of 
deed). 
 
 For multi-family units only: 

Applicant’s current family size exceeds the maximum household size for the unit based on the 
prevailing county building or housing codes. 

 No. of years at current residence: _______ 
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KUILEI PLACE, A FOR SALE HOUSING PROJECT Application Number:  ____________________ 
(For Sales Team Use Only) 

 
 

 The property was not repurchased by the Government Sponsor or its designated 
repurchase authority, if any. The property was sold at a restricted price to a qualified 
resident/affordable buyer whose income did not exceed the required maximum area median 
income in effect at the time and utilized by the respective Government Sponsor or its designated 
repurchase authority, if any.  Therefore, the property remained affordable according to the 
Government Sponsored regulations.  (Attach copy of final escrow closing statement) 
 
 
 The property was sold unrestricted on the open market to a willing buyer and was not 
repurchased by the Government Sponsor or its designated repurchase authority, if any. 
 
 
 

Print Applicant's Name  Applicant's Signature  Date 

Print Spouse's Name  Spouse's signature  Date 

Print Co-Applicant's Name  Co-Applicant's Signature  Date 

Print Co-Applicant Spouse's Name  Co-Applicant Spouse’s Signature  Date 
 



KUILEI PLACE, A FOR SALE HOUSING PROJECT      Application No.  __________ 
(For Sales Team Use Only) 
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ADULT HOUSEHOLD MEMBER ACKNOWLEDGEMENT 
*Print Primary Applicant Name:| 

QI. 1.1 Before this application, were you included as a 
household member on another person’s application? 

1.2  If No, skip to QII. 
1.3  If Yes, are you still residing with said person? 

If No, why are you not residing with said person? 
 

  
QII. 2.1 Have you turned in an application for any 

government sponsored affordable project, 
such as the HCDA, City & County, DPP, or 
HHFDC? 

2.2  If Yes, which agency 
2.3  If Yes, were you approved to purchase a unit? 
2.4  If Yes, did you sign a contract? 
2.5  If Yes, what is the name of project(s)? 

A. ADULT HOUSEHOLD MEMBER ADULT HOUSEHOLD MEMBER SPOUSE 

1 First  
Name  First  

Name 
 
  

2 Middle 
Name  Middle  

Name  

3 Last 
Name  Last 

Name  

4 Check one: Male  Female  Check one: Male  Female  
5   Married or Domestic Partnership (recognized under operation of law);  

 also check one, if applicable:   legally separated;   separated, pending divorce or  living apart 
  Single: also check one    never married;   legally divorced;   widowed 

6    Rent    Live w/ Parents  Own*   No. of Yrs. at this Address?  
Residence Address: 

B. EMPLOYMENT INFORMATION - Refer to Exhibit A, Section B 
1 Employer Name Employer Name 
2 Employer  

Address 
Employer  
Address 

3 Job Title Job Title 
4 Check one:    Full Time   Part-Time 

Yrs. on this job: 
Yrs. in this line of work: 

Check one:    Full Time   Part-Time 
Yrs. on this job: 
Yrs. in this line of work: 

5    Self-Employed - Start Date?    Self-Employed - Start Date? 

C. HOUSEHOLD COMPOSITION INFORMATION - Refer to Exhibit A, Sec. C 
Refer to the Project Information Packet for additional explanation of the following terms, if necessary. 
 (Legal) Dependent(s) include persons claimed on Income Tax Returns, expectant child, foster children, and hanai 
children. Non-Dependent household members include persons who are related by blood, marriage, operation of law 
and/or legal custody who are currently living with or intend to live with Applicant in the property who do not depend 
on Applicant and/or Spouse as their sole source of provision.   
 Adult (18-yrs and older) household members must complete the Adult Household Member form.  See Exh A. 
 List Additional Household 

Member Name 
Gender Age Relation to 

Applicant 
Legal  
Dependent? 

Non   
Dependent? 

Status  
(ex: Student, Working) 

C1        
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 List Additional Household 
Member Name 

Gender Age Relation to 
Applicant 

Legal  
Dependent? 

Non   
Dependent? 

Status  
(ex: Student, Working) 

C2        

C3        

C4        

C5        
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D. ELIGIBLITY REQUIREMENTS - Refer to Exhibit A, Section E 
 Applicant (A) Spouse (S) 
1 Are you a U.S. Citizen? Y  N  Y  N  
2 Are you a Resident Alien? Y  N  Y  N  
3 Date of Birth & (AGE) (A) (S) AGE AGE 
4 Are you a legal resident of Hawaii? Y  N  Y  N  
5 Are you physically residing in Hawaii? Y  N  Y  N  
6 Do you or any current or intended household member own any leasehold 

and/or fee simple property(ies)/lands suitable for dwelling purposes 
anywhere in the world? Refer to Exhibit A – Section E.3 

Y  N  Y  N  

7 Have you owned property within a year of the date of this application? Y  N  Y  N  
If (YES), when did you own it? 
When was it sold? 
Property Address: 
City, State, Zip: 

  

8 Have you ever purchased an affordable unit/property sold or developed  by 
or in partnership with a government agency such as a State of Hawaii 
agency, i.e.  HCDA, HHFDC or its predecessor agencies; or a County or 
DPP agency? Refer to Exhibit A – Section E.4 

Y  N  Y  N  

E. ADULT HOUSEHOLD MEMBER’S INCOME  

 Provide income information, if any, on the primary applicant’s Household Income worksheet. Failure 
to include may result in automatic ineligibility to purchase. 

F. DECLARATION & ACKNOWLEDGEMENT OF HHFDC ELIGIBILITY 
 
THE HOUSEHOLD MEMBER AND SPOUSE, IF ANY, (collectively referred to as the “Household 
Member”) HEREBY DECLARE AND FURTHER ACKNOWLEDGE AND AGREE THAT: 
 

1. All information provided herein and attached are true and supports the Primary Applicant’s 
“APPLICATION TO PURCHASE A REAL PROPERTY UNDER CHAPTER 201H, HRS”; shall become 
the property of HHFDC for purposes of determining Applicant’s eligibility to purchase and will not be 
returned; 
 

2. Household Member affirms that s/he/they is/are listed as a Household Member on only one (1) 
Primary Applicant’s Application.  Failure to comply will result in all Applications containing Household 
Member’s name shall be null and void. 

 
3. Household Member understands that making any false statements knowingly in connection with this 

application shall constitute perjury and is a crime punishable under the provision of the Hawaii Penal 
Code; and is cause for automatic disqualification from this Project and future HHFDC projects. 

   

Print Household Member Name Signature Date 
   

Print Household Member Spouse, if applicable Signature Date 
 
*If completed, signed and submitted, this form shall be made a part of the Primary Applicant’s application. 
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EXHIBIT A - DOCUMENT CHECKLIST 

For Adult Household Member(s) 
 

 
Review this checklist and attach all applicable supporting documentation as may be required or applicable to your 
Acknowledgement form. HHFDC will use your information to verify Primary Applicant’s eligibility, household 
income requirements and requested preferences, if any. HHFDC may request additional information and/or 
documentation to complete its review of your Acknowledgement form; however, request for additional information only 
applies after the application deadline date.  Refer to the Information Packet – Appendix 2 for Supplemental Forms, if 
required.  
 Important: (R) - means required of all household members. 

 
A. Household Member Information & Spouse Information (Acknowledgement - Section A) 

1. If married or legally separated, pending divorce or living apart, the “Spouse” section of the application, must be 
completed.  If legally separated, provide of certified separation decree in its entirety. 

2. If single due to divorce or widowed, attach the following as applicable. 
o Copy of certified final divorce decree in its entirety.  One (1) page acknowledgement is not acceptable. 
o Copy of decedent’s death certificate. 

3. If currently residing in a property owned by applicant and/or household member, refer to section D.3, 
below; and attach copy of requested supporting document(s) as indicated on the form. 

B. Employment Information (Acknowledgement - Section B) 

1. If self-employed, refer to section H.2, below; and attach all required documents. 

C. Household Composition Information (Acknowledgement - Section C) 

1. Household members 18 years and older who are residing with or will be residing in the purchased dwelling and 
will not be on title to the property with applicant/spouse, must complete and attach the following. 
o Completed and signed supplemental form, Adult Household Member Acknowledgement. 
o If employed, submit all applicable documentation according to Section H., below. 
o If unemployed or retired and receiving assistance income, refer to Section H., below and submit all 

applicable documentation for all sources of income. 
o If adult child is a college student, attach copy of official college transcript. 

IMPORTANT:  Persons who are 18 years and older and not married, not related by blood or operation of the 
law to the applicant/spouse, and are residing with or will reside in the unit, must complete the Application as 
a Co-Applicant, not as a Household Member, 

2. (Legal) Dependents NOT claimed on the income tax return. Attach the following, as applicable. 
o If expecting a child, submit doctor’s certification to include expectant child as part of total household size. If 

not received, expectant child will not be included in total household size. 
o If newborn, submit copy of birth certificate or hospital certificate. 
o If foster or hanai child: 

• Complete, notarize and attach supplemental form, Affidavit as to Applicant’s Legal/Physical Custody of 
Children; and attach copy of requested supporting document(s) as indicated on the form. 

o If children born while unmarried or from a previous marriage other than applicant or co-applicant: 
• Complete, notarize and attach supplemental form, Affidavit as to Applicant’s Legal/Physical Custody of 

Children; and attach copy of requested supporting document(s) as indicated on the form. 
o If in the process of securing legal custody of a minor child or disabled adult, the process must be 

complete to claim and include children as a part of the total household size. 
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3. Non-Dependents are household members who are related by blood, marriage, or operation of law or legal custody 
who are currently living with or intend to live as a household unit in the dwelling purchased; and is not 
dependent on applicant for care, finances and overall well-being. Refer to Appendix 1 for additional information, 
if any. 

D. HHFDC Eligibility Requirements (Acknowledgement - Section D) 

1. Citizenship 
o If Resident Alien, submit copy of valid Resident Alien card (front & back). 
o Persons with temporary alien cards are ineligible until resident alien status is received. 

2. Legal & Physical Resident in Hawaii 
o (R) Submit a signed copy of the most recently filed State of Hawaii Income Tax Returns & all 

applicable schedules.  If self-employed, submit last two (2) years with all schedules. 
o (R) Submit a signed copy of the most recently filed Federal Income Tax Returns & all applicable 

schedules. If self-employed, submit last two (2) years with all schedules, such as Schedules SE/C. 
o If a recent resident to Hawaii and no Hawaii state tax returns were filed at time of application, 

submit signed copies of your last filed tax return for the state you lived in prior to moving to 
Hawaii together with current pay statement showing Hawaii state withholdings and one (1) 
of the following: 
• Valid Hawaii state ID or Driver’s License; or Hawaii Voter Registration Certificate 

o If not required to file taxes, provide tax office transcript affirming not required to file taxes. 

 Important:  If taxes were filed electronically, provide required tax forms for submittal, not those marked 
“Keep for your Files”.  Sign where required and attach.  Do not submit signed, one-page 
acknowledgement of electronic filing statement.  HHFDC requires copies of your signed, filed tax forms 
(i.e. Form 1040, HI N-37). 

3. Property Ownership 
o Complete supplemental form, Real Estate Disclosure Statement; and attach copy of requested 

supporting document(s) as indicated on the form. 

4. Prior Purchase of Affordable Property 
o Complete supplemental form, Acknowledgment of Prior Purchase of Affordable Property; and attach copy 

of requested supporting documents as indicated on the form. 
 

E. Adult Household Member’s Income Worksheet.  (Acknowledgement – Section E) 
Provide income information on the primary applicant’s Household Income worksheet. Failure to include may 
result in automatic ineligibility to purchase. 

 HHFDC Household Income (+) Eligibility Worksheet.   
(+)Income is primarily defined as “money received, especially on a regular basis, for work or through investments; 
and shall also include money received from sources as follows and listed on the HHFDC Household Income 
Worksheet.  Refer to Appendix 1 of the Information Packet for further explanation.  All persons 18 years & older 
living or intended to live in the purchased unit must disclose all income, if any.  If unemployed or not receiving 
income, must state $0 and sign. 

HHFDC, in its sole and absolute discretion, shall determine TOTAL HOUSEHOLD INCOME as the sum 
of the gross  monthly income received from all household members, 18 years and older, from income generating 
sources such as, the primary job before taxes, or a compilation of various part-time jobs comprising 40 hours 
per week, tips, cost of living allowance (COLA), basic allowance for housing (BAH), dividends, interest, 
royalties, pensions or annuity distribution, Veterans Administration (VA) compensation, net rental income, 
business income & investments, alimony, child support, social security benefits, public assistance, 
unemployment compensation, sick pay, income from trusts, distribution from deferred compensation plan, and 
other income from sources such as welfare benefits, workers compensation, aid to families with dependent 
children, tax-exempt interest income. HHFDC DOES NOT INCLUDE overtime income, bonuses and other 
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income from part-time employment if in addition to a primary job; but will include if part of primary job (i.e. retail 
or auto sales or service (waiter) industry. 

1. Employment Income – for all household members 18 years and older: 

o (R) Submit copies of employment pay statements dated within 1-2 months of the signed application date 
as follows: 
• 1-month pay statements and complete supplemental form, Verification of Employment (VOE); or 
• 2-month pay statements, if no VOE form 
• Important: One month pay statements means 5 consecutive pay statements, if paid weekly; 3 

consecutive pay statements, if paid bi-weekly; 2 consecutive pay statements, if paid semi-monthly. 
If submitting two months’ pay statements, submit double the amount of pay statements as 
described. 

o (R) Submit copies of all income reporting statements such as Form W-2, 1099-Misc, bank statements, 
etc., submitted with your filed tax returns. 

2. Self-Employment Income: 

o Submit signed copies of the most current year’s General Excise Tax (GET) filing (if none, provide copies of 
payments received (e.g. copies of checks); and 

o Submit signed copies of the Annual GET filing for the most current two (2) years; and 
o Submit signed copies of last two (2) years Federal and Hawaii state tax returns with all attached Schedules. 

3. Additional monthly and/or Periodic Income, such as financial assistance, supplemental benefits and the like.: 
o Submit copies of the most current benefits letter and bank statement confirming receipt of payment such as: 

• Copy of certified program notice confirming annual payment. 
• Copy of Form 1099-MISC. 

 
F. Household Member’s Signed Declaration & Acknowledgement of Eligibility (Acknowledgement – Section F) 

1. Household Member and Spouse, if any, must sign.  Electronic signatures allowed. 
G.  

 
 

 
 IMPORTANT.  Applicant and/or household member determined to have circumvented the rules of 

homeownership shall be automatically disqualified from participating in this project and future projects. 
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APPLICANT & CO-SIGNOR AFFIDAVIT 
For HHFDC’s Affordable For-Sale Program 

 
Primary Applicant Name:    
 
Co-Signor Name(s):     
 
The above-named Applicant1 is applying to purchase a unit in the above, named project in accordance with 
the Hawaii Housing Finance and Development Corporation’s (HHFDC) affordable for-sale housing 
program.   
 
For purposes of qualifying for a mortgage loan to finance the purchase of a dwelling unit, a “qualified 
resident” as defined in section 201H-32, may be assisted by a co-signor, who may own other lands in fee 
simple or leasehold suitable for dwelling purposes, who shall not have an interest in the dwelling unit to be 
purchased, and who certifies that as the co-signor does not intend to reside in the dwelling unit.  The income 
and assets of the co-signor shall not be counted in determining eligibility of the qualified resident. 
 
Applicant requests a Co-Signor to financially pre-qualify for a mortgage loan.  HHFDC requires that the 
Applicant and the Co-Signor(s) comply with the program requirements such as non-occupancy; no ownership 
interest in title; and as listed below. 
 
 
State of Hawaii ) 

 )  SS. 
County of   ) 
 

Each of the undersigned Applicant and if applicable, Spouse, Co-Applicant and Co-Applicant 
Spouse and the undersigned Co-signor(s), being first duly sworn on oath, deposes and states that: 
 

1. The Applicant submits this Affidavit in accordance with Applicant’s Application to 
Purchase Real Property under 201H, HRS for purposes of qualifying for a mortgage loan 
to purchase a unit in the above referenced Project, if approved by HHFDC as an Eligible 
Purchaser; 
 

2. The Applicant has requested a Co-Signor to assist with financially qualifying for a 
mortgage loan to purchase a unit in the above referenced project, if approved by the HHFDC 
as an Eligible Purchaser; 

 
3. The Applicant’s selected, project lender acknowledges and affirms Applicant and Co-Signor’s 

mutual decisions to proceed under this arrangement; 
 
4. Applicant and Co-Signor mutually agree that we are entering into this agreement on our own 

 
 
1 Applicant shall mean the Primary Person applying to purchase a property under chapter 201H, HRS and 
if applicable, Applicant’s Spouse, Co-Applicant and Co-Applicant’s Spouse. 



 
Applicant & Co-Signor 
Affidavit 
Page 2 
 

8.2022 
Applicant & Co-Signor Affidavit 

accord for Applicant to financially qualify for a mortgage loan to purchase a unit in this project, 
if approved by the HHFDC as an Eligible Purchaser; 

 
5. As Co-Signor, I/we will not have an interest in the property, will not be on title to the property 

deed, and will not be an occupant or reside in the unit purchased;   
 
6. By signing this affidavit, we authorize the State of Hawaii and the HHFDC, its representatives 

and staff to periodically verify compliance with each of the provisions herein; 
 
7. I/We make this affidavit in support of being the Applicant of the above referenced project and 

to financially qualify under Chapter 201H, HRS and Title 15, Chapter 300, Hawaii 
Administrative Rules of the HHFDC; and 

 
8. I/We have read, understand and accept the foregoing conditions for the subject Project and 

acknowledge that knowingly making a false statement in this Affidavit shall also be cause for 
HHFDC’s automatic disqualification from this project and future HHFDC projects. 
 

9. I/We understand that the statements made in this Affidavit are made under oath and will be 
relied upon by the HHFDC in its review of the application to purchase. Applicant and the Co-
Signor shall be subject to misdemeanor criminal charges under Hawaii Penal Code, Section 
710-1061, HRS, which are punishable by a fine and/or imprisonment and forfeiture of the 
property purchased, for knowingly making a false statement in this Affidavit. 
 
 

APPLICANT: 
 
 

Print Applicant's Name  Applicant's Signature  Date 

Print Spouse's Name  Spouse's signature  Date 

Print Co-Applicant Name  Co-Applicant Signature  Date 

Print Co-Applicant Spouse’s Name  Co-Applicant Spouse’s Signature  Date 
 

This _____ - page Applicant & Co-Signor Affidavit  dated 
     was subscribed and sworn 
to before me this ______ day of     , 
20   by: 

 
        
                         Signature of Notary Public 
 
Print Name of Notary Public     
Notary Public,    Judicial Circuit, State of   



 
Applicant & Co-Signor 
Affidavit 
Page 3 
 

8.2022 
Applicant & Co-Signor Affidavit 

My commission expires:      

 
 
CO-SIGNOR(S):  
 
Relationship(s) to Applicant:        

 
 
 
 

Print Name  Signature  Date 

Complete Address    Best Phone No. 

Print Name  Signature  Date 

Complete Address    Best Phone No. 

 

This _____ - page Applicant & Co-Signor Affidavit  dated 
     was subscribed and sworn 
to before me this ______ day of     , 
20   by: 

 
        
                         Signature of Notary Public 
 
Print Name of Notary Public     
Notary Public,    Judicial Circuit, State of   
My commission expires:      
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H. HOUSEHOLD INCOME ELIGIBILITY WORKSHEET – Refer to Exhibit A, Section H  

 Important: All household income must be listed below for adult household members 18 years and older. Adult household 
members not receiving income must state their income as $0 and affirm no income by signing below.  If additional space 
is needed, duplicate this worksheet. 

Type of Income Applicant (a) Spouse (b) 

Other: Adult 
Household 
Member (c) 

Co-Applicant 
(d) 

Co-Applicant 
Spouse (e) 

Other: Adult 
Household 
Member (f) 

A.  Employment Income - Refer to Exhibit A, section H and ATTACH copies of (2) months current paystubs. If you only received (1) month of paystubs, also  attach 
HHFDC’s completed and signed Verification of Employment form.  Refer to Supplemental forms section of the Information Packet. 
1.   Current Monthly Base Pay       

2. Tips and/or Commissions       

3. COLA       

4. 
Military Allowances (BAH, 
subsistence, etc.)       

B.  Self-Employment Income - Refer to Exhibit A, section H. 
5. Net Income       
C.  Additional monthly and/or Periodic Income* 
 *Refer to Federal and/or State Income Tax Returns;  ATTACH copies of signed returns and ALL Schedules of your filed tax returns, as appropriate.  

6. Dividends       

7. Interest       

8. Pension, Annuity Distributions       

9. VA Compensation       

10. Net Rental Income       

11. Business Income & Investments       

12. Royalties       
* Refer to your Divorce Decree & ATTACH copy of your FINAL, certified decree 
13. Alimony Received       

14. Child Support Received       
* Refer to your Benefit Letter received at the start of the calendar year & ATTACH copy of checks received or other acceptable supporting documents.  See Exh A. 
15. Social Security Benefits       

16. Public Assistance       

17. Unemployment Benefits       

18. Sick Pay – TDI       

19. Income from Trusts       

20. 
Distribution from Deferred 
Compensation Plan       

21. 
Other, pls. 
specify        

D. 
Gross Monthly Income 
(Total of Sections A thru C)       

E. 
Yearly Household Income 
(Line D multiplied by 12)       

F. Total Annual Household Income (Sum of line E, (a) thru (f):  

The undersigned Applicant and if applicable, Spouse, Co-Applicant, Co-Applicant Spouse, and/or additional household member(s), hereby certify that 
the information listed above is true and correct to the best of my knowledge and will be used by HHFDC to determine total household income eligibility. 
Applicant understands that income eligibility approval is required at time of HHFDC application review only, except in cases where changes occur to the original 
application such as household size; co-applicant applying with primary applicant; residency and things of the like. This worksheet is made a part of the Application 
to Purchase Real Property under 201H, HRS. 

(a) Applicant Name  Signature  Date  

(b) Spouse Name  Signature  Date  

(c) 
Adult Household 
Member Name  Signature  Date  

(d) Co-Applicant Name   Signature  Date  

(e) Co-Applicant Spouse   Signature  Date  

(f) 
Adult Household 
Member Name  Signature  Date  
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AFFIDAVIT AS TO 

APPLICANT'S LEGAL/PHYSICAL CUSTODY OF CHILDREN 
 

Name of Primary Applicant:      
 
Important: Applicant/Co-applicant (or other member of application required to provide proof of legal/physical custody 
of a minor child listed in section C of the application) must complete, sign before a notary public, and attach this form 
to the application as evidence of legal/physical custody of any minor child listed in section C of the application, if 
Applicant/Co-applicant does not claim the minor child as a dependent on their federal income tax return; is not 
identified as a parent on the child’s birth certificate; or, if requested by HHFDC. 
 
 

List name of person affirming legal/physical custody of minor child(ren): 

Applicant or Household Member Name:
  Address 
Tel. No. (Res) (Bus) (Other) 

 
Name of Other Party:  
Address: 
Tel. No. (Res) (Bus) (Other) 

 

The above-named person (Applicant/Co-Applicant/Household Member) is applying to purchase a 
property in the above referenced project. 
 
 
State of      ) 
      ) ss. 
County of      ) 
 
The above-named Applicant and Other Party acknowledge and agree that the following listed child(ren) were 
born of the unwed or marriage relationship to said above named parties; and that the children named below will 
not be listed as a household member on the Other Party’s application for an HHFDC sponsored affordable for-
sale housing development; and in doing so shall cause the HHFDC to automatically disqualify said parties from 
participating in any HHFDC sponsored affordable for-sale housing development.    

Name of Children Date of Birth  Social Security No.   
 

1.   

2.   

3.   
 

Check box, as applicable: 
[  ] Pursuant to the attached separation/final divorce decree dated/filed on   , the 

Applicant and the Other Party are awarded joint legal and physical custody of the above 
referenced children. **Attach complete certified/recorded copy of the final divorce decree 
to verify child custody. 
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[  ] Applicant was never married to the other party and applicant has legal and physical custody of 
the above referenced children.  **Attach copies of children’s birth certificates for the 
above listed children. 

 

 
Each person signing below (Applicant and/or Other Party), being first duly sworn on oath, deposes and 
says that: 
 
1. The Applicant has joint and/or legal and physical custody of the above listed children; 
 
2. The primary residence of the above listed children shall be with the Applicant; 
 
3. The above listed children are currently physically residing with the Applicant and shall physically reside in 

the property purchased under Chapter 201H, HRS; 
 
4. The Applicant will use the above listed children to qualify for a household size requirement to purchase a 

property in the above referenced project under Chapter 201H, HRS; 
 
5. The Other Party may not use the above referenced children to qualify for the required household size to 

purchase any property under Chapter 201H, HRS. 
 

6. The Applicant and the Other Party understand that it is a crime punishable by a fine or imprisonment for 30 
days or both to knowingly make a false statement concerning the above facts as applicable under the 
provision of the Hawaii Penal Code, Part V Section 701-1063, as may be amended; and shall be cause for 
automatic disqualification from this and future HHFDC projects. 

 

Applicant: 
 
 

Applicant's Signature     Date 

Print Applicant's Name     Date 

 

This _____ - page Affidavit as to Applicant’s Legal/ 
Physical Custody of Children  dated     
was subscribed and sworn to before me this ______ 
day of     , 20   by:  
 
        
                   Signature of Notary Public 
Print Notary Public Name      
Notary Public,    Judicial Circuit,   
State of        
My commission expires:      
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Other Party: 
 
 

Other Party Name      Date 

Print Other Party Name     Date 

 

This _____ - page Affidavit as to Applicant’s Legal/ 
Physical Custody of Children  dated     
was subscribed and sworn to before me this ______ 
day of     , 20   by:  
 
        
                   Signature of Notary Public 
Print Notary Public Name      
Notary Public,    Judicial Circuit,   
State of        
My commission expires:      
 
Rev 8.2022 
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REAL ESTATE DISCLOSURE STATEMENT 
 

Name of Primary Applicant:     

 

 Important: To be completed as applicable by all household member(s) who owns any interest in real property 
anywhere in the world.  Attach the respective supporting documents as required below.  

 
 

Name of Property Owners Percent share of Ownership Interest 
  
  
  
  

Tenancy: (check one→) Joint Tenants  Tenants in Common  Tenants by the Entirety  
 
 
List persons residing on the property; and relationship to the applicant, spouse, co-applicant or co-applicant spouse. 

Relationship 
To whom? 

□ Applicant 
□ Spouse 

□ Co-Applicant 
□ Co-Applicant Spouse 

Relationship 
To whom? 

□ Applicant 
□ Spouse 

□ Co-Applicant 
□ Co-Applicant Spouse 

Relationship 
To whom? 

□ Applicant 
□ Spouse 

□ Co-Applicant 
□ Co-Applicant Spouse 

Relationship 
To whom? 

□ Applicant 
□ Spouse 

□ Co-Applicant 
□ Co-Applicant Spouse 

 
 

I.  Residential  
Type of Property: □ Single/Duplex Single-Family No. of Bedrooms  

 □ Condominium/PUD/Cooperative/Apartment No. of Bathrooms  
 □ Vacant Land (See Section II below***) Square Feet – Lot  
 □ Other real property - specify Square Fee – Dwelling  

Tax Map Key:    
Property Address, 
City, State, Zip 

 

**Attach the following to this completed form. 
1)   A certified recorded copy of the conveyance document, lease, agreement of sale, trust document, 

partnership agreement, etc.; and  
2)  Property Report or County Real Property Report. 
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II.  Vacant Land *** 
Name of project/subdivision:  

Location or if available,  
Complete Property Address: 

 

Tax Map Key, if applicable:  

Type of Property:  Residential  - Zoned for Residential?   Yes   No, explain on 
back. 
 Agricultural    Commercial   Industrial 

Check if any of the following are 
available in the subdivision?   
 
If not available, provide explanation on 
the back of this sheet. 

 Water  Telephone  Association of Owners 
 Sewer  Trash Pickup   Management Co. 
 Electricity  Mail Delivery  TV/Internet Cable 
 Gas  Covenants  Other 
 Streets  Restrictions  Other 

Home many dwellings are planned for this vacant parcel? 
How many are occupied as of today? 
Are all lots and common facilities legally accessible by public road or street?   Yes   No, explain on 
back  Is the subdivision approved for construction of dwelling units?   Yes   No, explain on back. 
If proposed or partly completed, what is the estimated completion date? 
Do you have an executed contract with estimated costs and conditions for completion?   
 Yes, provide a copy of the contract, public offering statement,     No, explain. 

***Attach copies of the following to this completed form. 
1)   A certified recorded copy of the conveyance document, lease, agreement of sale, trust document, 

partnership agreement, etc.; 
2)  Property Report; and 
3) Additional supporting documents describing the vacant parcel, including whether the land is 

suitable for residential dwelling purposes. 
 

 
Rev.8 2022 
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	B.5 Prequalification letter.  Income is required to qualify for the loan to purchase a unit. Inquire with a project loan officer for the minimum income required to purchase a unit.
	 Assets for initial deposit and down payment is also required.
	 Financial assistance to purchase, such as a Co-Signor, (1%) Co-Mortgagor and/or Gift funds (limited to 35% of the selected purchase price), is acceptable.
	 An applicant intended to purchase a unit with cash does not require assistance of the Program to become a homeowner and will be deemed ineligible to purchase in the Project.
	 All income and financial assistance must be verified by the selected project loan officer and included on the prequalification letter.  Refer to the Project Lender Pre-Qualification Checklist for verification documents required of the lender.
	B.6 Demonstrating a need for affordable housing means the HHFDC will review the applicant’s information and documentation in consideration of the following.
	B.8 Eligible Purchaser Requirements.
	1) Exception is made ONLY in the case of income which is determined at the time of application only; unless a change occurs to the applicant’s original application, then income will be reviewed based on current income guidelines.

	C. APPLICATION FORM REQUIREMENTS
	D. HHFDC APPLICATION REVIEW REQUIREMENTS
	D.2 NOTICE OF ELIGIBILITY APPROVAL or DISAPPROVAL


	PART 2 –PROCESS FOR UNIT SELECTION
	 This part only applies to applications received prior to the Application Deadline.
	A. PRIORITY GROUP
	A.1 Based on HHFDC’s review of the submitted, completed application packet and supporting documents, HHFDC, in its sole discretion, will assign the Eligible Purchaser to a priority group established for the project.
	A.2 Any discrepancies brought to the attention of the HHFDC by the applicant, will be reviewed after the lottery.
	A.3 If applicable, changes to applicant’s assigned priority group shall be determined in HHFDC’s sole and absolute discretion, upon receipt of additional supporting documents, as may be requested.
	B. PUBLIC DRAWING
	B.1 A public drawing (“lottery”) is required for all HHFDC sponsored affordable sales developments.  Further details of the step-by-step process will be provided by HHFDC to Eligible Purchasers with the (application) approval letter.
	C. UNIT SELECTION REQUIREMENTS
	D. PURCHASE CONTRACT SIGNING REQUIREMENTS

	PART 3 – CLOSING PROCESS
	A. PRE-CLOSING REQUIREMENTS
	B. CLOSE OF SALE / RECORDED TRANSFER OF OWNERSHIP
	B.3 Buyer is encouraged to retain copies of all sales and closing documents, such as the closing statement for tax purposes, if applicable; and the recorded deed for files, future reference and compliance with the HHFDC Program and other provisions wh...
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